/ PARISH MEETINGS ONLY
AnnualGovernanceand Accountability Return2018/19 Part2PM

ONLY to be completed on behalf of PARISH MEETINGS OF PARISHES
NOT HAVING PARISH COUNCILS, where the higher of gross income
or gross expenditure was £25,000 or less, that meet the qualifying

criteria, and that wish to certify themselves as exempt from a limited
assurance review.

Guidance notes for Parish Meetings on completing Part 2PM of the Annual
Governance and Accountability Return 2018/19

1. Every Panish Mesting in England where the higher of gross income or gross expenditure was £25 000
or less must following the end of each financial year, complate Part 2PM of the Annual Governance and
Accountability Return in accordance with Proper Practices, unless the Parish Meeting:

a) does not meet the qualifying criteria for exemption: or
b) does not wish to certify itself as exempt

2. Pansh Meetings where the higher of gross annual income ar gross annual expenditure does not exceed
£25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able to declare
themselves exempt from sending the completed Annual Gavermnance and Accountability Return 1o the
external auditor for a limited assurance review provided that the Parish Meeting completes:

a) The Certificate of Exemption, page 3 and returns a copy of it to the external auditor either by email
or by post (not both); and

b} The Annual Governance and Accountability Return (Part 2PM) which is made up of:

* Annual Internal Audit Report (page 4) to be completed by the Parish Meeting's intarnal auditor.

* Section 1 - Annual Governance Statement (page 5) to be completed and approved by the

Parish Meeting.

* Section 2 - Accounting Statements (page 8) {o be completed and approved by the Parish Meeting.
NOTE: Parish Meetings certifying themselves as exempt SHOULD NOT send the completed
Annual Governance and Accountability Return to the external auditor.

3. The Parish Meeting must approve Section 1 Annual Govemance Statement before approving Section 2
Accounting Staternents and both must be approved and published or displayed before 1 July 2019,

Publication Regquirements

Parish Meetings must publish or display various documents as required by the Accounts and Audit
Regulations 2015, and the Local Audit (Smaller Authorities) Regulations 2015. Parish Meetings without a
website must display the documents in the local area for 14 days. These include:

« Certificate of Exemption, page 3

« Section 1 - Annual Governance Statement 2018/19, page 5

* Section 2 - Accounting Statements 2018/19, page 6

* Notice of the pericd for the exercise of public rights and other infarmation required by Regulation 15 (2),
Accounts and Audit Regulations 2015.

Limited Assurance Review

Provided that the Parish Meeting certifies itself as exempt, and completes and publishes the documents
listed in the preceding section headed ‘Publication Requirements’, there is no requirement for the Parish
Meeting to have a limited assurance review.

Any Parish Meeting may, however, request a limited assurance review. In these circumstances the Parish
Mesting should not cartify itself as exemnpt and should not complete the Certificate of Exemption. Instead it
should camplate Part 3PM of the Annual Governance and Accountability Retum 2018/19 and retum i to the
external auditor for review together with the supporting documentation requested by the exdemnal auditor.

The cost lo the Parish Mesting for the review will be £200 +VAT.
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..iﬁidance notes for Parish Meetings on completing Part 2PM of the Annual
Governance and Accountability Return 2018/19, Sections 1 and 2

A Parish Mesting that wishes to declare itself exampt from the requirement for a limited assurance

review must do so at a meeting held between 1 A

Govemance and Accountability Return to the external aud itor.

* The Parish Mesting must comply with P
Govemnance and Accountability Retumn
the Practitioners® Guide* which |s updated from time to time and con

successfully for the financial year-end

* The Parish Meeting should receive and note the annual intemal

annual governance statement and before approving the accounts.

* Make sure that the Annual Govermnance and Accountabilit
boxes), and is praperly signed and dated, Avoid making

Any amendments must be approved by the Parish Meeting and properly initialied.

= Use the checklist provided below to review the Annual Governan

completeness at the meeting at which it is signed off

* You should inform your external auditor about any change of Chairman,

email address and telephone number.

= It is recommended that the Parish Mestin

pril and 30 June 2019, It should not submit its Annual

roper Practices in completing Sections 1 and 2 of its Annual
and the Certificate of Exemption. Proper Practices are found in
tains everything needed to prepare

audit report prior to approving the

y Return |s complete (i.e. no empty highlighted
amendments to the completed annual return.

ce and Accountability Return for
and provide a relevant

g has numerical and narrative explanations for significant

variances in the accounting statements on page 6, should a question be raised by a member of the
public. There is guidance provided in the Practitioners’ Guide* that may assist.

* Make sure that the accounting statemants add up and the balance carried forward from the previous

year (Box 7 of 2018) equals the balance brought forward in the current year (Box 1 of 2019),

* The Chairman, on behalf of the Parish Meeting, must sel the commencement date for the exercise of

public rights. From the commencement date for
approved accounts and accounting

a single period of 30 consecutive working days, the
records can be inspected. Whatever period is set must include a

comman inspection period — during which the accounts and accounting records of all smaller authorities
must be available for public inspection — of the first ten working days of July.

* The Parish Meeting must publish the information
Regulations 2015, including the period for the exe

of the extemal auditor before 1 July 2018.

required by Regulation 15 (2), Accounts and Audit
rcise of public rights and the name and address

All secllons Have all highlighted boxes been completed?
Have the dates set for the period for the exerclse of public rights been published?

Internal Audil Report | Have all highlighted boxes been completed by the intemal audilor and
explanations provided?

Section 1 For any statement to which the respense is 'no, is an expianation avallable should
a question be raised by a local slector andfor an interested party?

Section 2 Has the Parish Meeting's approval of the accounting statements been confirmed

by the signature of the Chairman of the approval meeting?

Is an explanalion of significant varstions from |ast year o this year available,
should a guestion be raised by a local elector and/or an interested party?

s an explanation of any difference between Box 7 and Box 8 available, should
& question be raised by a local electar andior an interestad party?
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~ertificate of Exemption -~ AGAR 2018/19 Part 2PM

To be completed by all Parish Meetings that neither received gross income nor
incurred gross expenditure exceeding £25.000 in the year of account ended 31
March 2019, and that wish to certify themselves as exempt from a limited assurance
review under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Gevernance and Account-
ability Return to the external auditor, provided that the Parish Meeting has certified itself as exempt at a Parish
Meeting held between 1 April and 30 June 2018 and a completed Certificate of Exemption is submitted natifying

the external auditor,
EARL SOHAM ThRIgH Cewunc e

certifies that during the financial year 2018/19. the higher of the Parish Meeting's gross income for the year or
gross annual expendiure for the year did not exceed £25,000

Annual gross income for the Parish Meeting 2018/19. / 3’4 33
Annual gress expenditure for the Parish Mesting 2018/19: el 3 3

There are certain circumstances in which an Parish Meeting will be unable to certify itself as exempt, so that a
fimited assurance review will still be required. If & Parish Meeting is unable to confirm the statements below then it
cannot cerlify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Part 3PM fo the external auditor to undertake & imited assurance review for which a fee of £200 +VAT will be payable

By signing this Certificate of Exemption you are confirming that:

* This parish has no Parish Council
* The Parish Meeting has been in existence since before 1 April 2015
* In reiation to the preceding financial year (201 7H18), the external auditor has not:
* issued a public interest report in respect of the Parish Mesting or any entity connected with it
* made a statutory recommendaticn to the Parish Meseting
* issued an advisory notice under paragraph 1(1) of Schedule 8 to the Audit and Accountability Act 2014
{"the Act”), and not withdrawn the notice
* commenced judicial review proceedings under section 31(1) of the Act
* made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration
* The court has not declared an item of account uniawful after a person made an appeal under section 28(3) of the Act.

If you are able to confirm that the above statements apply and that the Parish Meeting neither received gross in-
come, nor incurred gross expenditure, exceeding £25 000, then the Cerlificate of Exemption can be signed and
a copy submitted to the extemnal auditor either by email or by post (not both).

The Annual Internal Audit Report, Annual Gaovernance Staterment, Annual Accounting Statements, the pariod for
the exercise of public rights still need to be fully completed and, along with a copy of this certificate, published or
displayed before 1 July 2019, By signing this certificate you are also confirming that you are aware of this

reguirement.
Signed by Chairman Date
S =9 Jos /i,
Email address Telephone number
G HARVEY L&, BTIMNTERAET . Coopy QT HI0 85729

ONLY a copy of this Certificate of Exemption should be returned EITHER by email OR by post
(not both) as soon as possible after certification to your external auditor.
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Fart 2PM Annual Internal Audit Report 2018/19

EpRL  Sowar THRISH Coantic

This Parish Mesting's internal auditor, acting independently and on the basis of an assessment of
risk, carried out a selective assessment of compliance with relevant procedures and controls to be
in operation during the financial year ended 31 March 2019,

The internal audit for 2018/19 has been carried out in accordance with this Parish Meeting's
needs and planned coverage. On the basis of the findings in the areas examined, the internal
audit conclusions are summarised in this table. Set out below are the objectives of internal control
and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meat the
needs of this Parish Meeting.

Internal control objective

A. Appropriale accounting recards have been propery kept throughout the financial year.

B. This Parish Mesting complied with its financial reguistions, payments were suppartad by invnices
all expendilure was approved and VAT was appropriately accounted for

C. This Panish Meeting assessad the significant risks lo achieving its objectives and reviewed the
adeguacy of amangements to manage thesa

D. Tha pracept requirement resulfed from en adequate budgetary process: progress against the
budgel was regulary monitoned; and resernves were appropriate,

E. Expacied income was fully received, based on correct prices, propery racorded and promptly
banked. and VAT was appropriately acoountad for

F. Pelly cash paymenis were properly supported by receipts, all petly cash expenditure was
approved and VAT sppropriaiely ac=ounted for.

H, Assst and inveslments registers were complete and accurate and properly maintained.

|. Penodic and year-end bank account reconcilistions were propary camed out

J. Accounting slatements prepared during the year were prepanad on the cormec acoounting basis
(recedpts and paymenls of income and expandilure). agreed o the cash book, supporied by an
adequate audid trail from underlying records and whers appropriate deblors and cleditons were
properly recorded

K. IF the Pansh Mesting certified itself s exempl from a imited assurance review in 201 THE. it mel
the sxemption oriteria and comectly dedared itsalf exampi. [ Nor Coversd” shoukd onfy be ticked
where (ha Parish Meeting had a limited assurance review of its 2017/18 AGAR)

L. t:-ﬁrlng summer 2018 this suthority has correctly pravided the proper cpporlunily for
the exercise of public rights In accordance wilh the requirements of the Accounts and /
Audit Regulations,
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For any cther risk areas identified by this Parish Meeting adequate centrols existed (list any other risk areas on geparate
sheets if needed)

Data(s) internal audit undertaken MName of person who camied oul the internal audit
20 @6 |9 ﬂn.:n: Cale

Signature of person who oG

carried out the intermal audit "j-g“ C;,.ﬁ Date 20 7
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Part 2PM Section 1 = Annual Governance Statement 2018/19

We acknowledge as the members of:

EARL Souisn PARIGH Counc /i

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
raspect to the Accounting Statements for the year ended 31 March 2019, that:

1. We have pul in place smangements for efflective financial

management during the year, and for the preparabion of
the accounting statements.

prepared fis sccounting stefamants in accordance
Wilh the Accourds and Acucil Regulsiions.

2. We mainlained an sdeguate system of internal controd
including measures designed to prevent and detect Frawd
and corruption and reviewsd its effectivenass

(ke proger arangements and accapbed msporsib ity
for safeguarding the public mongy and resoLroes T
its charge.

3. Ve took all masonable steps t0 assure ourselves
that there are no matbers of actal of potential
ref-compliance with laws, reguiations and Propes
Praciices that could have a significant financial effect
on tha ahility of this Parish Meating to condict ite
buskFmas or manage i= fmanoas,

fas ooy done what if has fe egal power o oo and has
compied wilh Proper Praciices i downg so.

4. We provicad proger Soporurty Junng he yesr for
the exercise of 2iecios’ nighls in secondance wilh the

auring he pear pave all PErRONS Nsresed
oppontunily fo specd and Gk guestions shou ifie

those risks, Including the infraduction of intemal canirals
andiorn eaamal iInsuranos cover when reguired

requiremants of the Accounts and Audit Regulations. Parieh Meating's accounfs
B. We carried out an assessmant of the nsks facing Lhis oorsidered and documenlesd e france! and olber risls of
Parish Meeting and ook appropisle sleps o manage faces and deall with hem propearty.

8. Vils makntained thraughout the year an asdequate and
effective system of intemal audit of the ascounting
records and control systems

amangad for 5 compabent person, indepandant of the Anancial
coatmils and grocecures, fo ghve @0 ohechive waw on whsier
Irviamal ponimiz mal the needs of this Parish Meating

7. Wie ook gppopriake adion on ol matte s reised
in reparte from intemeal and axtsmal audil

rasponmed o maliers brovght fo i atlanfion by s and
axtamnal amdil

B, Wi considared whelher sny tigatian, lizbilifies or
commitmants, events or ransactions, occumng either
during of after the year-end, have a financial impact
on this Parish Meoting and, where appropriate, have
ncluded them inthe accounting statements.,

NN REEER

olfsciesmec wwenyihing i shooid e abio ils husinass sofivily

ginng the yesr nchading Bvenis [8KiNg pECE SNer NE year
e W redswearn.

*For any statement to which the response is 'no’, an explanation should be published

I'his Annual Govemance Statement was approved at 2 Signed by the Chairman of the mesting where
Parich Meeting an; approval was given:
otlesh R |
and recorded as minute reference; Chairman %ﬁ .
q2%-1 3,
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~art 2PM Section 2 - Accounting Statements 2018/19 for

R Sopine) Thirisk Couprc1s

Total balances and reserves at

T34y | 960t

1. Balances brought the beginning of tha year
forward 7 ?:2.7 ! 353%' as racarded in the fnancial records Value must agres to
Box 7 of previous yesr
2. |+) Precepl Total amount of precept received o recalvable m the vear

Exclude any granis recsived

2. () Total other receipls

5204 | §969

Total income or receipts as recorded in the cashbook less
the precept received (line 2). Include any grants received.

4. {-) Stafl costs

265y |'3243

Total expanditure or payments made fo and on hehal of
all smployses. Include salanes and wagas. PAYE and N|
(amployess and employers), pension contnbutions and
BMpOYMent expanses.

5. (-) Loan Interesticapital
repayments

ML | ML

Total axpenditure or pavments of capial snd infarest
made during ihw vear an the Pansh Meeling's bormowings
{f any},

6. () All other payments

3324 | 6920

Totsl expendiure OF paymesis as recondod i the cash-
book less s1af costs (line 4) and loan interesticapital
repayiments (fins 5)

7. =) Balances camied
forward

155 3%

2203% |

Total bafamtes and resenves al the snd of tha year Must
equal {1+243) - (4+5+6).

8. Tolal value of cash and
shorl lerm investments

I1353% [2203%

The sum of 6N current and deposit bank accounts, cash
holdings and shart term investments held gz at 31 March —
To agree with bank recanciliation.

E. Tolal fixed assets plus
long term invesiments
and assals

Q436 | V43¢

The vﬂmnfﬂiﬂmpmpﬂyﬂmﬂsﬂ&ﬁﬂmﬂngawm—ﬂ
i= made up of alf its fixed asssts and long term invesimernts
as al 37 Mareh

10, Tetal borrowings

AL N L

The outstanding capital balence as at 31 March of all ioans
from: third parfies (including PWLE),

| certify that for the year ended 31 March 2019 the Accounting | | confinm that thesa Accounting Statements were

Statements in this Annual Governance and Accountability
Return have been prapared on either a receipts and paymenls
of Income and expenditure basis following the guidarce in
Gavernance and Accountability for Smalier Authorities — a8
Prachiioners’ Guide io Proper Praclices and presant fairly

the financial position of this Parish Meeting

Signed by the Chairman before being
presented to the Parish Meeting for approval

S

Date '-:’q'fbg?fc? -

approved by this Parish Meeting on this date:

sy 19

as recorded in minute referenca:

1 &

Signed by Chairman of the meeting whare the
Accounting Sta

ENts Were approved

[ T T i R T



